Archon Hospitality Hotel Asset Manager
Job Description

The Asset Manager will be responsible to the Vice President of Hotel Asset Management for the supervision and performance of his/her portfolio of approximately sixty (60) hotels within the Archon/Equity Inns platform. The hotel portfolio will consist of mainly Select Service assets, primarily operating under the Marriott and Hilton brands. Prior experience and/or relationships with these two brands would be preferred. In addition, the successful candidate will have a minimum of five years of hotel operating experience with multi-unit supervision strongly recommended.

Job Responsibilities

· Conduct on-going Asset Management practices for each hotel (P&L Reviews, Monitoring of Guest Satisfaction scores, QA Inspection Reviews, STAR Report Analysis)

· Provide regular and on-going communication with their respective Management Companies, including routine Portfolio Reviews

· Proactively provide analysis and/or recommendations on hotels failing to achieve company expectations – to include recommendations on how to increase the value of the specific asset.
· Extensive involvement in various Forecasting Disciplines

· Participate with the company Project Managers in the development of “Scopes of Work” for PIPs or other large CapEx projects

· Assist in any Acquisitions and/or Dispositions of company assets including the transition of Management Companies on selected assets

· Assist in any “Special Projects” such as re-flagging opportunities, hotel license renewals and management company changes.

· Active participation in annual Operations and CapEx Budget process.

General Background & Minimum Requirements

· Bachelor’s Degree is required. A Masters Degree in Business Administration or Hotel Administration from an accredited university is preferred

· Minimum of five (5) years of Hotel Experience, preferably with Hilton and Marriott brands

· Multi-unit operation/supervision experience recommended

· Emphasis on Sales/Revenue Management background with solid understanding of the Smith Travel Report

· Strong analytical skills – ability to gather data and make sound recommendations for strategic action(s) to be taken

· Solid understanding of basic “Cost Control” practices, including the application of “Flow/Flex” philosophy

· Comprehensive knowledge of computer applications, including spreadsheets and modeling concepts

